HOW T0O

Filling Out Test Sheets for Faster,
More Accurate Award Processing

Even small mistakes on test sheets can cause delays in processing awards. Refresh your memory on
how to properly complete test sheets with this handy checklist, and help awards get processed faster!

Before the Course

Check instructor currency
Instructors must be qualified to run
the course, with a current award.

Complete updates

Ensure instructors have completed
all relevant updates (ex. the 2021
Bronze Medals update). Mandatory
updates are can be found on our
Program Updates page.

|:| Check candidate prerequisites
Use Find a Member to confirm
candidate prerequisites on or
before the first day. Prerequisites
met by other certifying bodies must
have a scanned copy included with
the test sheet. Awards cannot be
processed without prerequisites!

After the Course

Use the right form

Current forms are available on our
Test Sheets page. Remember, the
revised Bronze programs have a
new test sheet!

|:| Complete the test sheet
Be thorough and fill out every test
sheet completely, even duplicate
information. Missing and incorrect
information are the most common
reasons for processing delays.

Submit your test sheet

Test sheets are processed in the
order they are received - the faster
we get them, the faster candidates
get their awards!
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PRO TIP

Include an ID# ]|
Include the

Examis

21 10 30

Exam date: [ original OR |~ Recert

Yy MM DD

Instryctor infomation | Arry Hughes 0% HULW9O
g.,é.l,,dd,m L.Hughes@gmail.com
elephone  (403) 863-7196 Signature V( ///”7‘*"’

(403) 948-8804
Telephone

Repsol Sport Centre

Facilty name (e.g., name of pool)

Awards information || Awards issued by afiiate

[7] Awards notissued

This section to be completed by the NLS Examiner who examined the candidates.

Payment information [_| Exam fees attached
Send invoice or receipt to:
Host name (Affiate) Repsol Sport Centre

Telephone (403) 233-8393

[ Examfoes not atached

Street address 2225 MacLeod Trail South

city Calgary prow AB

candidates
Lifesaving
Society ID next
to their name
for faster and
more accurate
test sheet

T2G5B6
Postal code

Larry Hughes HULWS0
Examiner's name D#
L.Hughes@gmail.com
Email address
(403) 863-7196 rs Hogfoe

ignature
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PRO TIP

Use filla

Fillable

*

ble forms
Handwritten, scanned, and faxed test
sheets can be difficult to read, increasing

processing time and potential for errors.

PDF forms are available on the

Test Sheet page of www.LifeSaving.org

Lifesaving Society Alberta and Northwest Territories | Canada’s Drowning Prevention Charity | Reg. Charity No. 11912 9021 RRO001
13123 - 156 Street NW | Edmonton, AB | T5V 1V2 | T:. 780-415-1755 | experts@lifesaving.org | www.LifeSaving.org
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https://www.lifesaving.org/member-services/delivery-system/test-sheets
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